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      Rent-A-Domestic
                                      E-MAIL:info@rentadomestic.co.za  FAX: 0866517881

                                                       P.O.Box 1609 Mosselbay 6500
                   REGISTRATION FORM (Employee)
FULL NAMES
:
______________________________________________________________

ID NUMBER

:
___________________________    TEL NUMBER
:___________________

                                               Age ___                                             E-MAIL:_________________________

ADDRESS

:
______________________________________________________________

                                               _______________________________________________________________

LANGUAGES
:
______________________________________________________________

BANK DETAILS
:Bank____________   Acc no _  _  _  _  _  _  _  _  _  _  _  _  _ _ Branch code. _________

HOW LONG HAVE YOU BEEN A CLEANER
: _______Years  _______Months.

WHERE DID YOU WORK BEFORE?______________________________________________________

HOW LONG DID YOU WORK THERE?______Years_____Months

WHERE DID YOU WORK BEFORE THAT?________________________________________________

HOW LONG DID YOU WORK THERE?______Years______Months

REFERENCE NAME1:____________________________ REFERENCE TEL:______________________

REFERENCE NAME2:____________________________ REFERENCE TEL:______________________

Please mark the following questions with a X
WHAT  DAY'S CAN YOU WORK?
: Monday       __

                                                              Tuesday       __

                                                              Wednesday  __

                                                              Thursday     __

                                                               Friday         __

                                                               Saturday.    __

WHAT  CAN YOU DO?:                    Cleaning                       __

                                                              Ironing                         __

                                                              Washing                       __

                                                              Look after children      __

                                                              Cooking                       __

                                                              Look after old people.  __

ARE YOU MARIED OR DO YOU HAVE A PARTNER?:   Yes__/No__.

DO YOU HAVE CHILDREN?:                                               Yes__/No.__

 Terms and Conditions of Employment
1.
Commencement
            Employment will begin and continue as and when  part-time assignments become available.

2.
Place of work will vary with  part-time assignments
3. 
Job description
            Job Title 
PART-TIME DOMESTIC WORKER.
               Duties:  See attached job description 

4.     
Hours of work 

1..1 Normal working hours will be from 8h30am - 15h30pm.

Meal intervals will be for at least ½  hour on a full day job.

On a half day job you will work till 13h00 and then you are finished for the day.

1..2 Overtime will only be worked as agreed from time to time and will be paid at the rate of one and a half times of the daily wage for that specific client. 

5.     
Wage 

	5.1
	The part-time employee’s wage shall be paid into her bank account on the last day of every month and shall be calculated as per part-time jobs done.
	R150 per day.



	5.2
	The following deductions are agreed upon: 

UIF……………………………….1 %


	


1.4 The  employer shall review the part-time employee’s salary on or before the 1st March  every year.

6.     
Termination of employment 

Either party can terminate this agreement with at least 24 hours  notice in the 1st 4 weeks OF employment and 4 weeks notice after 4 weeks of employment.  If any foul play or theft or any criminal deed has been detected the part-time contract will immediately expire. If no notice is given by the employee the employee will  forfeit 2 weeks wages  owing to the employee  by the Employer.

7. Sunday work 

Any work on Sundays will be by agreement between Rent-A-Domestic, the part-time domestic worker and the Client.

8.    
Public Holidays 

Any work on holidays will be by agreement between Rent-A-Domestic, the part-time domestic worker and the Client. 
9.
Annual Leave 


 The employee is entitled to three weeks paid leave after every 12 months of continuous service. Such leave is to be taken at times convenient to the employer and the employer may require the employee to take his/her leave at such times as coincide with that of the employer. Employee's working in the coastal areas will only be allowed to take unpaid leave over the December Holiday's.
10.    
Sick leave 

10.1
During every sick leave cycle of 36 months the employee will be entitled to an amount of paid sick leave equal to the number of days the part-time employee would normally work during a period of six weeks.

10.2
During the first six months of employment the part-time employee will entitled to one day’s paid sick leave for every 26 days worked.

10.3
The part-time employee is to notify the employer as soon as possible in case of his/her absence from work through illness.

10.4
A medical certificate may be required if absent for more than 2 consecutive days or has been absent on more than two occasions during an eight-week period. 

11.
Maternity leave 
(Tick the applicable clauses in the space provided).

	11.1
	The part-time employee will be entitled to 4 months maternity leave without pay
	□


12.
Family responsibility leave 

The part-time employee will be entitled to five days family responsibility leave during each leave cycle if he or she works on at least four days a week.
13.
 Other conditions of employment or benefits

13.1     Rent-A-Domestic cannot be held responsible for employment as employment is based on   client request and specifications.

 13.2   All fees are payable to Rent-A-Domestic and not to domestics.

13.3    Domestics will be paid on a monthly basis on the last day of each month.

13.4    Standard working hours apply, ie 8 hrs total inclusive of 30 min. lunchtime.

13.5    Domestics are not to work for client in private capacity only under Rent-A-Domestic.

13.6    Domestic cannot work for client in private capacity within a period of 6 months of leaving  Rent-A-      Domestic.

13.7    Domestic cannot be referred to others in private capacity, only under Rent-A-Domestic.

13.8    Domestic cannot be asked to work extra time on weekends, or overtime in private capacity only under Rent-A-Domestic.

13.9    All time sheets must be signed by the client otherwise no payment will be made for that day.

13.10  The payment received on the end of the month includes taxi monies.

13.11  The Domestic is not allowed to borrow money from clients

13.12  If domestic has been absent from work due to illness a sick note from doctor/Clinic is compulsory.

13.13  If domestic is going to be absent Rent-A-Domestic must be notified so alternative arrangements can be  made.

13.14  Theft of any kind will lead to immediate termination of employment.

13.15  Any breakages must immediately be reported to client.

13.16-  A Placement fee of R1000 becomes payable immediately should a domestic make here self guilty of fraudulent conduct.(See piont 13.5 & 13.6)

14.    
General
 
Any changes to the written particulars will only be valid if agreed to by both parties.

By signing this document I give my consent to Rent-A-Domestic to conduct a criminal inquiry on my name if needed to. And I acknowledge that I have red and understand all the above terms and conditions.

PLEASE ATTATCH A COPY OF YOUR ID!
Signed at _____________________________________ on this _________ day of _________________________ 20__. 
                                         (Place)                                                        (Day)                                       (Month) 

________________________________(Sign here)



DOMESTIC






